
 

Invoice Scheme Setup – Year-End Update Guide 
To ensure smooth billing for the new financial year, please follow the steps below to create and 
apply a new invoice scheme in your system. 

 

Step 1: Create New Invoice Scheme 

 
 

Navigate to:​
 Settings → Invoice Settings → Invoice Schemes → Add Button 

Fill in the details: 

●​ Name: Enter your shop/business name​
 (Example: ShopName) 

●​ Numbering Type:​
 Select Sequential (Do NOT change this option) 

●​ Click Save 

 

 

 



 
 

Step 2: Add Prefix to Invoice Scheme 
 

 
 

●​ Open the newly created scheme and click Edit 
●​ Enter Prefix as per your requirement​

 (Example: 26-27 or any preferred format) 
●​ Start from 1 or 0 based on your invoice number series 
●​ Click Save again 



 
 

Step 3: Assign Invoice Scheme to Business Location 
 

 
 

 



 
Navigate to:​
 Settings → Business Location → Edit Your Location 

●​ Select the newly created scheme in: 
○​ Invoice Scheme for POS 
○​ Invoice Scheme for Sale 

●​ Choose from the dropdown (the scheme you just created) 
●​ Click Save 

 

 

Important Notes: 

●​ Complete this setup before creating new invoices for the financial year. 
●​ Ensure the correct scheme is selected to avoid invoice numbering issues. 

 

Support 

If you face any issues while updating, please contact our support team for 
assistance.-6380171735 
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