FirstMatrix
SOLUTIONS

Invoice Scheme Setup — Year-End Update Guide

To ensure smooth billing for the new financial year, please follow the steps below to create and
apply a new invoice scheme in your system.

Step 1: Create New Invoice Scheme

[}

waE wianayeiE
Contacts <
Products <

Manufacturing

Sell <
Reports <
Administer Backup

Modules

Notification Templates
Settings v

Business Settings
Business Locations
Invoice Settings
Barcode Settings

Receiot Printers

Navigate to:
Settings — Invoice Settings — Invoice Schemes — Add Button

Fill

in the details:

Invoice Schemes Invoice Layouts

All your invoice schemes

Prefix
Name 1H
LN Defauit |
FIRSTMATRIX 26-27
SOLUTIONS

Showing 1 to 2 of 2 entries

Numbering Type

Sequential

Sequential

Start from

Invoice Count

m

Number of digits
Action

:

4 (& paee)

| Set as default |

FIRSTMATRIX SOLUTIONS - V6.4 | Copyright

© 2026 Al rights reserved.

e Name: Enter your shop/business name
(Example: ShopName)

e Numbering Type:
Select Sequential (Do NOT change this option)

e C(Click Save
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Step 2: Add Prefix to Invoice Scheme

Edit invoice scheme

Preview:

FORMAT: FORMAT: #26-270000
HKXXX (] 2026-XXXX

MName:*

FIRSTMATRIX SOLUTIONS

Numbering Type:*

Sequential A

Prefix: Start from:

-

1 26-27 i 0

Number of digits:

i 4 v
E

Open the newly created scheme and click Edit

Enter Prefix as per your requirement

(Example: 26-27 or any preferred format)

Start from 1 or 0 based on your invoice number series
Click Save again
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Step 3: Assign Invoice Scheme to Business Location
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Halem

State:*

Tamilnadu

Mobhile:

17

Invoice scheme for POS:* o

Default

<

All your business locations

Name 1E

FIRSTMATRIX
SOLUTIONS

TEST

Invoice layout for POS:* e

Default

Default Selling Price Group: ®

Please Select

Custom field 1:

Custom field 1

Custom field 2:

Cus

updated-billing.fmsbilling.in.net/business-location

Location
ID

wet

BLOOO1

BLOO02

tom field 2

Invoice Invoice
layout layout
Zip Price Invoice for for
Landmark City Code State Country Group scheme POS sale Action
we ewr we ewt ewr Default Default Default @ Edit
292/7 Salem 636009 Tamilnadu  India Default Default Default @ Edit
Mahalakshmi -
complex 1st .
floor, Omalur | O Dea
Main Rd,
Angammal
Colony
Salem 63605 Tamilnadu  India Default Default Default
636009
Country:*
India
Alternate contact number:
‘ l-"« ter contact number
Website:
https://firstmatrix.in/
Invoice scheme for sale:*
v Default v
Invoice layout for sale:* 0
v Default v
v

Custom field 3:

Custom fie

Custom field 4:

stom field 4
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Navigate to:
Settings — Business Location — Edit Your Location

e Select the newly created scheme in:

o Invoice Scheme for POS

o Invoice Scheme for Sale
e Choose from the dropdown (the scheme you just created)
e C(Click Save

Important Notes:

e Complete this setup before creating new invoices for the financial year.
e Ensure the correct scheme is selected to avoid invoice numbering issues.

Support

If you face any issues while updating, please contact our support team for
assistance.-6380171735
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